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Submitting an Authorization Request for Expert Services

Note: There is NOT AN AUTOSAVE function on this program. You must click Save periodically to
save your work.

In the Appointments’ List section, open the appointment record.

E Appointments’ List

Search: |
Appointments Defendant
Case: 1:14-CR-08805-AA Defendant: Jebediah Branson
Defendant #: 1 Representation Type: Criminal Case
Case Title: USA v. Branson

Order Type: Appointing Counsel
Order Date: 03/03/14

Pres. Judge: Albert Albertson
Adm./Mag Judge:

Attorney: Andrew Anders
Representation ID: 2
Appointment ID: 4

On the Appointment page, in the Create New Voucher section, click the Create link next to
AUTH.

AUTH Create
Authorization for Expert and other
Services
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Click Create New Authorization.

Authorization Type Selection

You can click the Create Mew Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds

Use this button to select an approved
authorization that you would like to
request additional funds for.

The Basic Info page appears. Complete the information in the Master Authorization Information
section at the bottom of the screen. This includes the following:
e Estimated Amount field
e Basis of Estimate field
Service Type drop-down list
Notes field
Click Save.

) Basic Info Documents Confirmation

Basic Info

1. CIR/DISTDIV.CODE 7. PERSON REPRESENTED FOUCHER NUMBER
o101 [Febediah Branson
3.MAG. DRIDEENUMBER . DIST, DKIDEENUMBER 5. APPEALS. DKT/DEFNUMBER 6. OTHER. DKT/DEFNUMBER
1:14-CR-08805-1-AA
7.IN CASE/MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10. REPRESENTATION TYPE
SA v. Branson [Felony (including pre-trial diversion |5 4,1t pefendant (Criminal Case
ot alleged felony)
11. OFFENSE(S) CHARGED
15:1825.F INSPECTION VIOLATION PENALTIES
12. ATTORNEY'S NAME AND MAILING ADDRESS 13. COURT ORDER.
[ndrew Anders ) DFederat [ F Subs for Federal
élO xﬂm ?h‘f:[f;'( 610 O aassociate O ¢ co-counsel Detengor T Deteng o Feder
[San Antonio 2
[Phone: 210-833-5623 D LLearned O Appointing D P Subs for D R Subs for
Cell phone: 210-555-1234 Counsel (Capital Only) Counsel ‘Panel Attorney Retained Attorney
[Email: lisa_omelas @aotx uscourts. gov O sprose O treamed O Usibstor () x yqmmisrative
Attorney Prose g
() ¥ Standby
Counsel
[Prior Attorney's Name
[ \ppointment Dates
Signature of Presiding Judge or By Order of the Court
Ibert Albertson
14, LAW FIRM NAME AND MAILING ADDRESS 1;";’_;’3‘1):‘1" NunePro Tunc Date
Repayment () yes @ ~o

Master Authorization Information

‘Order Date :a
Nunc Pro Tunc Date |
Repayment O
Estimated Amount $ 8,000.00 *
Authorized Amount $ Deactivated
Basis of Estimate 100 hours at $80/hour
Description
Service Type | Investigator ME
Notes | J0hn Doe |
(it (< | (> ][ sz =1
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Click the Documents tab, or click Next on the progress bar. To add an attachment, click Browse
to locate your file, and then add a description of the attachment. Click Upload. The attachment
and description are added to the voucher and appear at the bottom of the Description column.

Basic Info | » Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File C:\Users\JaimeLongoriall Browse...
Description | Document |
Upload
Description Delete View
Document Delete View
I | Ches ]|
«First | [ < Previous | [ Mext > Last »
 —

Note: All documents must be submitted in PDF format and must be 10 MB or less.

Click the Confirmation tab, or click Next on the progress bar. In the Public/Attorney Notes
field, you can include any notes to the court. Select the check box to swear to and affirm the

accuracy of the authorization, which automatically time stamps it. Click Submit.
BasicInfo  © Documents m‘

Confirmation

egnature of Chie Tulse, Court of
I,\p,mu (or Delegate)

Date Signed e Code Appecved Armoust

Atention: The notes you enter wil be avaiable to the next approval level
PubliAttomey
Notes

] Eswear and
Date:

e
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A confirmation screen appears, indicating the previous action was successful and the
authorization request has been submitted. Click the Home Page link to return to the home

page. Click the Appointment Page link if you wish to create an additional document for this
appointment.

Your voucher has been submitted for payment. You wil receive a notification if we need more detads.
Plaase keep the following voucher numier for your cwn records:

0101.0000152

Back to:

Home Page
Appointment Page
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