
EXAMPLE PRETRIAL ORDER FORMAT 

Used by Judges Albritton,  

IN THE UNITED STATES DISTRICT COURT 
FOR THE MIDDLE DISTRICT OF ALABAMA 

________ DIVISION 

__________________________,               ) 
                                                                    ) 
                                Plaintiff(s),                  ) 
                                                                    ) 
                                                                    ) 
vs.                                                               )            CIVIL ACTION NO. __________ 
                                                                    ) 
                                                                    ) 
__________________________,               ) 
                                                                    ) 
                                Defendant(s),              )  

ORDER ON PRETRIAL HEARING 

A pretrial hearing was held in this case on ____________, wherein the following proceedings were held and actions taken: 

1. PARTIES AND TRIAL COUNSEL: 

 
 
COUNSEL APPEARING AT PRETRIAL HEARING: (same as trial counsel) or (indicate if different) ___________________. 

 
2. JURISDICTION AND VENUE:  

 
3. PLEADINGS: The following pleadings and amendments were allowed:  

 
4. CONTENTIONS OF THE PARTIES:  

(a) The plaintiff(s) 

(b) The defendant(s) 

 
5. STIPULATIONS BY AND BETWEEN THE PARTIES: 

6. The Plaintiff(s) shall file a trial brief with the court on or before __________________. The Defendant(s) shall file a trial brief 
with the court on or before _______________________.  

7. A trial docket will be mailed to counsel approximately one month prior to a trial term. If a jury trial: the parties shall file any 
requested voir dire questions, motions in limine, fully briefed, and any proposed jury instructions, together with citations of law 
thereon, on or before two weeks prior to the date shown on the docket for jury selection, unless said time is shortened by the 
court on motion of either party.  

8. Each party shall have available at the time of trial, for use by the court, two copies of the list of the party's exhibits and two 
extra copies of each photostatically reproducible exhibit. 

9. It is ORDERED by this Court that all of the above-named allowances and agreements be, and the same are hereby, binding 
upon all parties in the above-styled cause unless this Order be hereafter modified by Order of the Court. 

    DONE this _____ day of _________________, 20___. 



  

                                                            ____________________________________ 
                                                            UNITED STATES DISTRICT JUDGE 

EXAMPLE PRETRIAL ORDER FORMAT 
USED BY Magistrate Judges Carroll, Coody. 

IN THE UNITED STATES DISTRICT COURT 
FOR THE MIDDLE DISTRICT OF ALABAMA 

________ DIVISION 

__________________________,               ) 
                                                                    ) 
                                Plaintiff(s),                  ) 
                                                                    ) 
                                                                    ) 
vs.                                                               )            CIVIL ACTION NO. __________ 
                                                                    ) 
                                                                    ) 
__________________________,               ) 
                                                                    ) 
                                Defendant(s),              )  

ORDER ON PRETRIAL HEARING 

A pretrial hearing was held in this case on ______________, _____, during which the following proceedings were held and actions taken: 

1. PARTIES AND TRIAL COUNSEL: 

PARTIES TRIAL COUNSEL 

Plaintiff(s): 

Defendant(s) 

COUNSEL APPEARING AT PRETRIAL HEARING: 

For Plaintiff(s): 

For Defendant(s) 

2. JURISDICTION AND VENUE: 

3. PLEADINGS. The following pleadings have been allowed: 

4. CLAIMS AND DEFENSES OF THE PARTIES: 

(a) Plaintiff(s)' Claims: [In this section the plaintiff(s) should (1) state each claim listing the claim separately; (2) state the statutory or 
other legal basis for the claim (If the claim is based on case law give case citations and state the elements of the claim.); and (3) briefly 
state the facts supporting each claim.] 

(b) Defendant(s)' Defenses: [In this section the defendant(s) should state as to each claim identified by the plaintiff the affirmative or 
factual defenses to the claim and a brief statement of the facts supporting the defense.] 

5. STIPULATIONS OF FACT BY AND BETWEEN THE PARTIES: 

6. The plaintiff(s) shall file a trial brief with the court on or before ____________. The defendant(s) shall file a trial brief with the court on or 
before ____________. 
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7. If a jury trial: The parties are ORDERED to file any requested voir dire questions and any proposed jury instruction, together with citations 
of law thereon, ON OR BEFORE TWO WEEKS PRIOR TO THE TRIAL DATE UNLESS SAID TIME IS SHORTENED BY THE 
COURT ON MOTION OF EITHER PARTY.. Trial counsel are DIRECTED to review the jury questionnaire used in this court and to avoid 
any duplication of matters addressed therein in their voir dire questions.  

8.. Any motions in limine or similar motions must be filed not later than two weeks prior to trial and must be accompanied by a brief. 
Responses to these motions shall be filed not later than one week prior to trial. 

9. All exhibits shall be marked prior to trial with labels which are available from the clerk's office. In addition to the original exhibits marked 
for introduction, each party shall have available copies of each photostatically reproducible exhibit as follows: (1) one copy for each opposing 
party and (2) one copy for the court which shall be contained in a notebook with each exhibit tabbed in the order which counsel expects to 
introduce the exhibit. 

10. It is ORDERED that all of the allowances and agreements contained in this order be, and the same are hereby, binding upon all parties in 
this case unless this order is hereafter modified by the court. 

Done this ____ day of ____________, ____. 

 
 
                                                __________________________________________ 
                                                UNITED STATES MAGISTRATE JUDGE 
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